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Policy: Volunteer Policy

Purpose: The Peninsula Metropolitan Park District (“PenMet Parks” or the “District”)
recognizes the rich skills and talents of members of the community and the value of prudently
managing resources through volunteer contributions. It is the policy of PenMet Parks to
engage individuals and organizations in volunteer activities that enhance parks and recreation
opportunities for the benefit the community without adding undue or unnecessary liability to the
District.

Introduction. PenMet Parks recognizes that it receives a significant benefit through the active
participation of community members and values the vital role volunteers play in enhancing
parks, programs and services.

PenMet Parks is committed to fostering a mutually rewarding relationship with its volunteers
who contribute their time, talents and skills. PenMet Parks will support and guide these efforts
to advance stewardship of parks, natural areas and recreation programs. Through
volunteerism, individuals can strengthen their community connections, build a sense of shared
ownership and enrich their quality of life.

To support these volunteers, PenMet Parks maintains a structured volunteer program that
provides meaningful opportunities aligned with PenMet Parks’ mission and service goals.
PenMet Parks leadership and staff are encouraged to support effective volunteer engagement
across appropriate programs and activities.

This policy establishes guidelines for the engagement of volunteers while performing volunteer

work or services that are authorized by the District, with appropriate consideration for safety,
risk management and the well-being of those volunteers and the community.
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Section 1.

Section 2.

Section 3.

Section 4.

Section 5.

Section 6.

Section 7.

Volunteer Definition. A “volunteer” is anyone who without compensation,
performs work or services at the direction of or on behalf of the District. A
“volunteer” must be officially registered and/or enrolled in PenMet Parks
volunteer program prior to performance of the work or services.
Volunteers are not considered employees of the District.

Scope of Work. Volunteers will be provided with a defined scope of
work, including duties and expectations for safe conduct.

Background Checks. All volunteers shall be subject to PenMet Parks’
Background Check Policy No. P30-105 as amended.

Mandatory Reporting. To the extent applicable, volunteers shall comply
with the Washington State Mandatory Reporting laws regarding abuse of
children (chapter 26.44 RCW) and abuse of vulnerable adults (chapter
74.34 RCW) as now in effect or as subsequently amended.

Liability Coverage. PenMet Parks maintains commercial general liability
insurance coverage, which coverage includes volunteers while performing
work or services that are within the scope of work provided to the
volunteer by the District and performed on behalf of the District. PenMet
Parks may require volunteers to provide additional insurance coverage in
certain circumstances.

Personal Injuries. PenMet Parks provides limited medical coverage
through the Washington State Department of Labor & Industries for
individual volunteers who suffer a personal injury while performing work
or services that are within the scope of work provided to the volunteer by
the District and performed on behalf of the District. Volunteers may waive
this limited coverage by attesting that the volunteer has his or her own
medical coverage. Washington State Department of Labor & Industries
coverage does not apply to individuals who are performing the work or
services as a part of another organization.

A minor that is not covered by the Washington State Department of Labor
and Industries program will only be allowed to perform volunteer work or
services if the minor’s parents or legal guardian provides proof of the
minor's medical insurance to the District and agree to be solely
responsible for the minor’'s medical care relating to any personal injuries
suffered while performing work or services that are within the scope of
work provided to the volunteer by the District and performed on behalf of
the District.

Waivers and Releases. Agreeing to PenMet Parks’ volunteer terms and
conditions, which includes some waivers of liability and releases, is a
condition of providing volunteer service. PenMet Parks will maintain
waivers and releases for all volunteers.

Page 3 of 4



Section 8.

Section 9.

Section 10.

Section 11.

Section 12.

Section 13.

Maintenance of Records. PenMet Parks maintains records for each
volunteer including the dates, hours, and volunteer activities performed.
Volunteer records are subject to the Washington Public Records Act,
chapter 42.56 RCW.

Provision of Personal Protective Equipment. PenMet Parks shall
provide personal protective equipment as required for the volunteer scope
of work as identified by the Washington State Industrial Safety and Health
Act. All volunteers requiring personal protective equipment shall be
provided training in its proper use and care.

Employees as Volunteers. PenMet Parks’ employees may act as
PenMet Parks’ volunteers, provided that the employee first signs a
Employee — Volunteer Waiver and Acknowledgement that includes, but
is not limited to, the following:

A.  The employee is providing the work or service voluntarily and
without any coercion by PenMet Parks, its elected officials or
employees;

B.  The employee’s volunteer work or services is outside the scope of
the employee’s regular or assigned duties; and

C. The work or services is performed outside the employee’s usual
working hours.

Scope of Authority. Unless expressly authorized by PenMet Parks,
volunteers are not authorized to act as official representatives of the
District.

Termination of Volunteer Service. PenMet Parks and/or the
volunteer may terminate the volunteer work or service at any time and
for any reason.

Procedures. The Executive Director or the Executive Director’'s
designee is authorized to develop procedures to implement this Policy.
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