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Policy: Facilities Use Policy 
 
Purpose: PenMet Parks manages properties and improvements for the benefit of the 
community. The purpose of this Facilities Use Policy is to provide fair and equitable 
access to District properties and improvements to meet the needs of the community, to 
provide consistent procedures for administering community use of the properties and 
improvements and to provide for responsible management of the District’s properties and 
improvements at levels adequate to protect the public’s investments. 
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Section 1. Definitions 
A. Facilities: All PenMet Parks’ physical locations that are available for community 

use are considered a Facility. 

B. Indoor Meeting Rooms and Event Spaces: These Facilities provide indoor 
gathering spaces for parties, meetings, trainings, and special occasions. Examples 
include the Arletta Schoolhouse, Rosedale Hall, the Volunteer Vern Pavilion, and 
multipurpose rooms. 

C. Sports Courts and Fields: These Facilities provide active recreation opportunities 
for the community. Examples include outdoor tennis/pickleball courts, 
gymnasiums, turf fields (indoor and outdoor), the event lawn, mini golf course and 
baseball fields. 

D. Shelters: These Facilities provide cover for outdoor gatherings located within a 
park. Examples include the Hales Pass Picnic Shelter, Sehmel Homestead Park 
Picnic Shelter and the Rosedale Park Picnic Shelter. 

E. Other Outdoor Gathering Spaces: These Facilities include meadows, the 
Amphitheater at Sehmel Homestead Park and reservable picnic areas at other 
PenMet Parks’ properties. 

F. Local or Resident: Groups or organizations that primarily serve the residents within 
PenMet Parks’ district boundaries. Individuals are considered residents when they 
have an address within PenMet Parks’ district boundaries. 

G. Out of area or Non-resident: Groups or organizations that primarily serve the 
residents outside PenMet Parks’ district boundaries. Individuals are considered 
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non-residents when they have an address outside PenMet Parks’ district 
boundaries. 

H. Public Agency: Entities that are funded by tax dollars such as a school district, city, 
county, state, park district, or other governmental agency. 

I. Periodic Use: One-time or infrequent use. 

J. League or Seasonal Play: This is typically regular play by a sports league or team 
that is part of a league.  This also includes sports league or team that is part of a 
league practices and games.  

K. Tournament/Sports Event: A competition event between four or more teams. 

Section 2. User Groups 
Each of the following are “User Groups” for purposes of this policy. 
 

A. Individuals. 
B. Sports associations, leagues, and teams. 
C. Tax-funded agencies. 
D. Non-profit entities. 
E. Businesses or for-profit entities. 
F. Other organizations. 

Section 3. Drop-In Use 
Facilities that are not in use or after the scheduled use has concluded may be used on a 
drop-in basis without a reservation. 
 
Drop-in use on unreserved Sports Courts or Fields is not intended for team practices or 
games when the team is part of an organized association or league. Games and 
practices related to an organized association or league must be scheduled within the 
times that have been reserved by the team, league or association. 

Section 4. Scheduling Priorities  
Some PenMet Parks’ properties are made available to the general public after 
previously scheduled programs, activities, clubs, and/or events in the following order of 
priority: 
 

A. PenMet Parks sponsored programs, activities, clubs, and events.  
B. PenMet Parks co-sponsored programs, activities, clubs, and events.   
C. PenMet Parks partner organizations or agencies with an agreement. 
D. Non-profit organizations serving youth, prioritized by the highest number of 

participants. 
E. Non-profit organizations serving adults, prioritized by the highest number of 

participants. 



 Page 4 of 4  

F. Public agencies. 
G. Other non-profit organizations, prioritized by the highest number of participants. 
H. Local or resident commercial, private, or profit-making organizations and 

individuals, prioritized by the highest number of participants. 
I. Out-of-area or non-resident commercial, private, or profit-making organizations, 

and individuals, prioritized by the highest number of participants. 

Section 5. Use Permits 
A Use Permit is required to reserve a Facility. 

Section 6. Use Permit Application Dates 

Applications to reserve Sports Courts and Fields will be in trimesters for the following 
seasons: Spring/Summer, Fall, and Winter. All User Groups who wish to reserve a 
Facility are required to submit an application for a use permit. All Indoor Meeting Rooms 
and Event Spaces, Shelters and Other Outdoor Gathering Spaces will be scheduled on 
a first-come, first-served basis, up to twelve months in advance.  

Section 7. Fees 
Facility use fees are established by a Board adopted Fee Schedule. Tax-funded 
agencies and non-profit organizations that meet the applicable criteria may receive up 
to a 25% discount on the published rental fee for certain Facilities. 

Section 8. Roles and Authority 
The Executive Director shall adopt rules, processes, and procedures to administer the 
Facilities Use Policy. The Executive Director or designee may make exceptions to the 
scheduling priorities, use permits, or application deadlines when a significant public 
benefit exists. 
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